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WELCOME!

Welcome to St. Sebastian Schoale are looking forward to an outstanding year in
20092010.

As a parish school, we build our program on the foundation of Christian\égtlstrive
for both a higHevel of academic achievement and growth in the student's personal relationship
with and faith in God. Our academics are strong, shown by our excellent test scores, our
graduatesd successes in high school.Oaend col |l e
spirituality is even stronger, exemplified by a strong pastoral staff, weekly masses, and an active
prayer life.

The information in this booklet is a guide for parents and students in the policies and
services at St. Sebastian Schédéase becomfamiliar with this handbook and refer to it often
throughout the school year.

As a team, parents and families, school staff, and our students can accomplish great
things during theschool yearThe home and school must work together to provide consisten
growth opportunities and a solid value system needed for success in today's world.

Our school is open to students of any race, creed, or natiovgétyare proud of our
students and their accomplishmem&e are extremely grateful for the supporpafents and
parishioners.

If you have any questions or concerns regarding this handbook or any other topics,
contact me at 458830.

Paul W. Hohl
Principal



MISSION AND SCHOOL PHILOSOPHY

MISSION

Ourmission is the Christian education of children in grades K4 through 8 in-ddive
primary and middle school settingoward that end, we commit ourselves to:

- integrating Catholic Christian and moral values into the curriculum;
- respecting and prooting each student's Gaiven uniqueness;

- encouraging participation in Gospantered living;

- instilling a Christian responsibility to serve others;

- maintaining ongoing communication and cooperation between the school
and families of oustudents;

- inspiring each child to a lit#ong love of learning;
- recognizing religious, cultural and learning differences;

- fostering a caring atmosphere for the entire school community.

PHILOSOPHY

The philosophy of St. Sebastian Schisdlo share in the responsibility of educating
children through a Christentered focus on spiritual and academic developriidémbelieve that
the family is the primary educator of its children and demonstrates a fundamental model for
living.

We believen the student's Gediven uniqueness which celebrates the individual,
cultural and learning differences of each person.

We believe in creating a Christian environment which enables a child to feel secure and
to welcome the challenges of learning.



GOALS:
To integrate religious and moral values throughout our curriculum.
To encourage participation in gosjpentered living by modeling Catholic
values, teaching doctrinal religion, and developing an appreciation for prayer,
especially Mas.

To foster a caring atmosphere for the entire school community.

To motivate each child to take the values learned and knowledge gained into
his/her dally life.

To influence the children to go forth and do good for others through global and
local service opportunities.

TELEPHONE NUMBERS

School Office.......ccuveveiiiiiiiiiiiieeeee 45330
Parish OffiCe.........oocciiiiiiiiiiiiiie, 46851
Christian Formation Office.................. 43350
P AL e 48344
Hot Lunch Program..............ccccceeeennn. 4530
Church Hall..........ooooi, 45331
E-mail address........cooovvvviviiiiieiiieeienn, stsebsschool@archmil.org

(Mr. Hohl)....... hohlp@archmil.org

WebSIte......ccoooeeeiieii http://www.saintsebastianonline.net



SCHOOL HOURS

Grades 15 7:55a.m.- 3:00p.m.
Grades 7:45a.m.- 3:00p.m.

Kindergarten (5 year old)

Full-Day 7:55a.m.- 3:00p.m.
Half-Day @AOpt Ouwi5am.-12:00 p.m.

Kindergarten (4 year old)
Morning 7:55 a.m- 11:00a.m.
Grades 6 students enter the school building a5 a.m. All other sudents enter the
school building a7:55a.m. Early dismissal a2:30 p.m. for a faculty inservice meeting is

scheduled for EACH WEDNESDAY of the school year.

SCHOOL OFFICE HOURS

The office will be open from 7:3@.m.to 3:30p.m.on all regularly schiuled class days.
Summer hours are Tuesday, Wednesday and Thursday from 8:00 a.m. to noon.

SCHOOL PHONE

The school telephone number is 45830. A voice mail is available if you wish to leave
a message when the office is closed or the secretary isfemayhe office.

Students who need to use the office phone in an emergency should expect to reimburse
the school 25 cents for each call.

STUDENT ARRIVAL/DEPARTURE

Students should not arrive at school any earlier thanam5Any earlier arrival tine
must have teacher permission using an early admittance form available from the teacher. If there
is a need for an earlier arrival, parents are encouraged to use the PAL program.

STUDENTS SHOULD LEAVE SCHOOL GROUNDBAMEDIATELY AFTER THE
SCHOOL DAY,EXCEPT WHEN THEY ARE PARTICIPATING IN A SCHOOL
SPONSORED ACTIVITY, OR BY SPECIAL ARRANGEMENT THROUGH THE SCHOOL
OFFICE.STUDENTS WHO REMAIN ON SCHOOL GROUNDS LONGER THANFTEEN
MINUTES AFTER DISMISSALWILL BE ESCORTED AS A GROUP AND REGISTERED
IN EXTENDED CARE (PAL).PARENTS WILL BE BILLED FOR THE SERVICE (ONE
HOUR IS THE MINIMUM FEE).The school assumes no responsibility for children on the
playground without permission.




TARDINESS

Out of respect to their teachers and fellow classmates, students areckpéeten their
classrooms and ready to begin the day at that @oleool begins promptly at 7:%6m.(grades
6-8) or 8:00a.m.(grades K-5). Students are permitted to enter the building at&m56-8") or
7:55a.m.(K4-5" to prepare for the dagtudents not in their classrooms by the 758.(6-8)
or 8:00a.m.(K-5) bell are considered tardy and must report to the school office for an
admittance slip.

A tardy will be considered either excused or unexcusedan excused tardy, the school
office needs a note or phone call in advance explaining the tardy.

Repeated and habitual tardiness will not be tolerdt@dstudent is regularly tardy, the
school administration will begin the following actions involving the parent in an attempt to
idenify the problem and work together toward a solution.

1. At the end of each calendar month, a letter will be sent home to the family of any student
with more than three tardies in a month.
- The letter will stress the importance of being at school on time.
- Theletter will remind parents of their duty to bring children to school on time by
referring to the truancy/tardy ordinance (ordinance 106.23).
- The letter will also alert parents of the negative consequences of continued
neglect concerning tardies.

2. At any pont in a grading period, the parents of a student with ten or more tardies will be
notified of the following consequences:
- The student will attend s peci al ATad d$ atewsrsd aAyp ad eesmeind

school.The session will begin promptly at 8:80n Stucent attendance times are:
-8:00-9:00a.m.for grades 1 & 2
-8:00-10:00a.m.for grades 3,4 &5
-8:00-11:00a.m.for grades 6, 7 & 8

The family must pay a $10 fee for the spec
Student activities includesiint r eadi ng, studyi ng odfthewor k a
student is late for the Saturday session or does not follow behavioral directions, a second
session will be scheduled.
- If a second Saturday session must be scheduled for the student,ribes¢e
$20- $10 for the current session and $10 for the missed session.
- After a session has been completed, any multiple of five tardies in that same
grading period will result in another attendance at a Saturday session.
- If the student misses two s&sss, he/she may not attend school the following
week and beyondRe-admittance to the school can take place only after
attendance at the next Saturday session.
- The speci al ATardiness Abatemento Satur
principal, the asstance principal or a teacher.



3. If a student has ten or more tardies in two grading periods, local law authorities will be
contacted concerning habitual truantyhi s i ncl udes Chi |l drends
Attorney or the local city truancy officer.

ABSENCE FROM SCHOOL

The safety and well being of the children are our first priority. When a child will be
absent from school, the parémexpected to call the officéefore 8:30 a.nParents will be
contacted if the absence has not been reported agudhn Before 7:30 a.na message may be
left on the school voice mail.

If a child will be absent for any portion of the day, please send a note stating the time and
the reason for the absence. This would also include any early dismissal planscHilgbuwmill
be leaving early, please sign him/her out in the school office.

In the case of planned absenfescation, death in the family, etc.), prior written notice
would be appreciated. A note upon return is then not needed.

ABSENT HOMEWORK POLICY

When a student is not in school for an excused absence, the teachers will allow extra time
to make up work upon the child's return to schakh day that a student is not in school, is the
amount of time allowed to make up woHRor example, two daysd, two days to make up that
homework; three days sick, three days to make up that homewoM/leto. a student is too ill
to attend school, our teachers feel it is importanhimrher to recover before trying to make up
work.

For this reason, we asikat homework not be requested until the third day of absence.
The teacher will then prepare some modified work to be picke@fwgpstudent returns to school
before the third day, it is not necessary for the parent to request homdwisrikrportantthat
homework be requested by 11:80.to ensure that the teacher will get the message by
lunchtime.All requested homework will then be sent to the office after school and should be
picked up by 3:3@.m.

VISITORS

A doorbell is located outside of tineain entrance of the school buildiriche
intercom/door release is connected to the telephone system in the office, which may result in a
slight delay before the office staff is able to respond to theHRmllsecurity reasons, visitors are
often questioed before being allowed to enter the building.

All visitors to the school must report to the school office immediately upon arfivey.
will sign in and receive a specific area Visitor badge to wear when in the school building
They will sign out andeturn the badge when they dep®&drents are welcome to visit their
child's classFor the mutual convenience of teachers and parentsrfaeging the time and date
is required.



CHANGE OF ADDRESS/TELEPHONE NUMBERS

Please keep the school informedyotir correct home address, business address and
telephone number3his is important in case of emergencies and for keeping school records up
to date.

HOMEWORK
Although tasks and times vary from grade to grade, all homework assignments should

provide einforcement, practice or independent study for studArgsiggestedime allotment is
as follows:

Grades 1, 2 15 to 30 minutes
Grades 3, 4,5 30 to 60 minutes
Grades 6, 7, 8 60 to 90 minutes

If materials for homework are forgotten at schgoll may return to your room to get
them ONLY if the teacher is still there.

TESTING

The lowa Test of Basic Skills and the Cognitive Abilities Test is administered to grades
3, 5 and 7 in the springhis also includes an Archdiocese of Milwaukee relghnventory.

The WKCE test will be given to™and 8th graders in the fall. This is the same test that
all 4" and 8th public school students in Wisconsin take.

Periodic testing will be done in the classrooms by teachers in order to assess actieveme
and construct grades.

The supportive consultants, school psychologist, school counselor and Learning Center
staff administers academic tests and social screenings as the need lhissesludes new
students and those students who exhibit the pessé#d for testing.

CLASS SIZE

The Education Committee at St. Sebastian sets the class size limits. They are as follows:

K4 20
K5 22
1-8 25



HOT LUNCH

The school provides a hot lunch service that is partially supported by the Federal
Govenment.The cost of a nutritionally balanced mea$is85per student in grades-&" and
$1.95per student in grades8th. This includes milk. Assistance is available for free or reduced
lunches to families who qualify and appRpplication forms are ailable at registration and in
the school office.

A computerized purchase system program is being used. You purchase lunches or milks
by sending money to school in a sealed enveliopkcate the child's name, room or grade, and
the amount of money ended.The money will be credited to your child's account. When going
through the lunch line, your child will key code in his/her personal PIN number, and the
computer will take the appropriate amount out of your account. Two IOU lunches may be
purchased owredit, but after that, no credits will be issued. Further lunch purchases will be cold
sandwiches. Reports will periodically be sent home with account status. G&l8863vith
account question€hecks are to be made payabl&toSebastian Hot Lunciihe menu,
although subject to occasional change, is published each month.

Children who bring a cold lunch may also purchase riifie price per carton #¥0
cents Credits for milk may be purchased through the envelope system.

Please noteNo cash wil be accepted in the lunch lingll lunch or milk purchases must
be handled on a per credit basis only with purchases done through envelopes delivered to the
cafeteria with student name, homeroom & amount listed.

Any inquiries regarding the lunch prognaan be made directly to the cafeteria at-453
6850.

PRAYER AND LITURGY

Our school is based on our belief in God and the Chéxetyer is an essential part of
faith developmentWe end our day with a short-athool prayer/meditatiof.he children ad
teachers also pray together in the classrodinat prayer is expanded by participation in class or
all school LiturgiesThe children assist in the planning of and participation in these liturgical
celebrations.

TRANSPORTATION

The school uses insuteharter bus companies or public transportation for students on
field trips.On rare occasions, private forms of transportation may be used; but, only with the
written permission of each parent involv&@lunteer drivers must have insurance forms
compleed before the trip.



PAL PROGRAM

The PAL program (Parents Alternative to Latchkey) is a before and after school care
program for childrenWithin a nominal fee schedule, the program provides a safe and supervised
environment for the childre®AL also povides a full day program for 3 year olds, and another
for 4 year old kindergarten children to supplement theirlaieday instructional progranCare
is available from 6:3@.m.to 6:00p.m.For further information or registration contact the PAL
program director at 458944.

Be aware that when PAL is outside on the playground after school, students must clear
the area unless they have permission from the PAL director to remain.

AFTER SCHOOL CHILD CARE

In theexceptionakvent a student is not fpied up after dismissal, it is the policy of the
school office to place the child in PAL. There will be a charge for the time your child is in PAL.
Instruct your child to report to the school office if he/she has not been picked up within 15
minutes after @missal, for any unexpected reasai.students must leave the school grounds
immediately after dismissal.

PARENT COMMUNICATION

The primary communication between parents and the school is the weekly newsletter.
The newsletter is sent home EACH Wesheey with the designated family mail carrier.

The process of communication continues with pareatherstudent conferences as well
as individual notes or calls between teachers and paRaremts are encouraged to contact the
teacher or the principalith any concerns or questions that may occur.

The school shall communicate with the parents of a child in a divorce action according to
the directives of the court. (Policy: 1514.2rchdiocese of Milwaukee)

When school authorities learn that ad&tat is the subject of a court decree, a request
shall be given to the parent with whom the child lives to submit a copy of the court decree about
the student.

If the parent with whom the child dogstreside requests student information, a copy of
thestudent progress report (report card) shall be issued in conformity with the Wisconsin Statute
118.125(2), (aunlessthe parent with whom the child does not live has been denied physical
placement with the child by the Court under Wisconsin Statute 7@J, 24 which caseno
student information will be provided to the parent who has been desiexdis of physical
placement, in conformity with Wisconsin Statute 118.125(2), (Ryle: 5124.2 Archdiocese
of Milwaukee).
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PARENT- TEACHER- STUDENT CONFERENCES

Two conference times are scheduled each year at St. Sebastian, in the fall and winter.
Dates are November 12 & 13 and February 18 & 19. Conference request slips go home to grades
K4-5th with the 1st and 2nd grading period report cards. Middleaddceacher and specials
t e a c toeferendes are held in classrooms. Parent requests for days and times are honored as
best we can. We request that students in gradest@®nd the conference with their parents to
discuss their school performance. Eaohference may begin with a private session between
parent and teacher if that need arises.

BUZZ BOOK

Each year, St. Sebastian publishes a telephone/ address directory that will be made
available to parents in October. Forms for the buzz book arébdisd in the summer mailing.

PLAYGROUND/CARS/STUDENTS/SAFETY

Because of the potential danger to students, cars@tilie allowed within the fenced
areas of the school playground after 8:30 or before B&fare and after school pickup is
expectedo follow the traffic pattern outlined in the following procedures & diagram. If you do
park, remember to pull into a parking spot to drop off children. If no spot is available, exit the
parking lot and drop off on the cuslbO NOT WAIT IN THE DRIVING AISLE. Also, Do Not
block our neighbo&driveways nor double park in the street.

Please see next two pages for diagiamd information
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